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Dear parent/carer or member of our local community,


Thank you for expressing an interest in volunteering at Bersted Green Primary School.

We are grateful to parents and carers or people in our local community, who are able to offer time to support our children and the activities of the school. 

Additional adult help enables us to provide activities for our children that enriches their learning and experiences in school and beyond.

In order to safeguard all of our children at Bersted Green Primary School we require that all adults complete an Enhanced Disclosure and Barring Service DBS. In addition to a DBS check, you will be required to:

· read ‘Keeping Children Safe in Education 2023 (part one)
· provide two references (template will be provided by school)
· complete a short safeguarding and induction session with a member of the safeguarding team at Bersted Green Primary School
· Sign the WSCC Volunteer agreement

To start the DBS and reference process, please could complete and return the attached Volunteer Interest form.. 

If you have any further questions, please don’t hesitate to contact the school office: office@berstedgreen.school

We look forward to you joining our team of volunteers and helpers.
 Yours Sincerely
[image: ]
Katie Jarvis
Headteacher

Volunteer Interest Forms
Please complete this form and return the school.
Details required to apply for a DBS Check  
	Title (Mr.Mrs.Miss)
	

	Full Name
	

	Date of Birth
	

	Email Address
	



	Name of Child
	Class

	
	

	
	

	
	



Thank you for volunteering to help out in the school. To complete the DBS check please can you complete this form and return it to the school. Once this form has been received we will instigate the DBS check. You will be sent an email inviting you to complete the application.. Once this has been done you will receive another email inviting you to complete the final stage of the application. It normally takes about 7 days for the DBS department to complete the checks and they will then issue you with a DBS certificate. Please show this certificate to the school once you have received it.
Important Information:
If you are a foreign national / UK national who has spent time abroad. A criminal record check for the time spent abroad is required . This is needed before the DBS application is commenced.
 Who to contact? Details of how to obtain such a check from the relevant authorities abroad are available online at: https://www.gov.uk/government/publications/criminal-records-checks-for-overseasapplicants.
 If the country concerned is not listed, please contact the relevant embassy or consulate for further details. Contact details can be found online at:  https://www.gov.uk/government/publications/foreign-embassies-in-the-uk



First Reference	Second Reference
	Name: 
	Name:

	Full Address and Postcode: 
	Full Address and Postcode:

	Telephone No:
	Telephone No:

	Email:
	Email:

	How long has this person known you and in what capacity?
	How long has this person known you and in what capacity?





	AVAILABILITY

	Day
	Times

	

	

	

	

	

	

	

	

	

	




Below please give details of what voluntary work and support you can do within the school:
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